AR LEREES

Resource Centre User Guide
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Welcome to the Resource Centre of the “City Gallery”! The City Gallery General House Rules are
also applicable to the Resource Centre. In addition, please also observe the following user guide:-
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Use and Admission
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Unless with the permission of the counter staff or accompanied by an adult, a person under 12
years old should not enter or use the Resource Centre.
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Please do not bring any bag, luggage or umbrella to the Resource Centre. Please deposit it in
the lockers located at the ground floor of the Gallery.
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The counter staff reserves the right to ask any person not using the Resource Centre materials
to leave.
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For reasons of public safety, if number of visitors exceeds the venue constraints, counter staff
reserve the rights to implement instant visiting crowd control measures without prior notice.
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Behaviour in Resource Centre
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Please be considerate and keep quiet and clean in the Resource Centre. Drinks are only
permitted in the Reading Lounge and available from the vending machines.
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To avoid causing disturbance to other users, please switch off your mobile phone and pager or
switch them to the silent/vibration mode.
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Please do not leave your belongings unattended. The City Gallery is not responsible for the
safe and/or loss of personal property brought to and/or left in the Resource Centre.
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Users must not engage in conduct which damages or is likely to damage any part of the
Resource Centre or any material and equipment in the Resource Centre, or disturb other users,
otherwise, the counter staff may stop or ask him/her to leave the Resource Centre.

(2014.05)



ERERF AR

Use of Resource Centre Material

9.

10.

11.

12.

13.
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Users may search for publications through the City Gallery website or the Online Catalogue
System installed in the computers available for public use in the Resource Centre.
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All publications, periodicals and materials are not for lending. They must only be viewed or
used in the Resource Centre for research purpose.
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Users may be free to take reading material from the open shelves. Please put the materials to
the designated “Book Return” after reading for counter staff to put them back in the shelves.
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Please do not press write, mark on, fold, tear, mutilate or take away any publications,
periodicals and materials, or dismantle, redeploy, insert other materials to the contents.
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All materials are for reference only. The Resource Centre cannot control, nor is responsible for
the accuracy or content of the information contained in the publications and periodicals.

{5 F EB Rt e
Use of Computers

14.

15.

16.

17.
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Visitors shall register to use the computer in the Resource Centre.
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Computers installed in Resource Centre are used for checking of the Online Catalogue System
and browsing planning and infrastructure subjects on the Internet. Please do not browse illegal
or inappropriate website.
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If other user has made a request to the counter staff for the use of computer, user who has
registered the earliest shall finish his/her browsing and checking within 15 minutes and let other
users to use the computer. If the user who has spared the computer would like to continue
his/her browsing and checking, he/she shall register again at the counter.
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Personal computers may be used. Please use your own batteries for the operation of personal
computer. There is no electricity supply service for personal computers in the Resource Centre.
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http://hdclib.lcsd.gov.hk/library_B5.htm
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Copyright Issues

18.

19.

20.
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Please respect copyright and do not infringe any copyright when making photocopies. All
copyright works are protected by the 'Copyright Ordinance' (Cap 528 of the Laws of Hong
Kong). Users may consult the webpage of the HKSAR Government for details of the 'Copyright
Ordinance' (Cap 528 of the Laws of Hong Kong) on the internet or borrow a copy of the
Ordinance from counter staff at the counter.
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The City Gallery shall not be held responsible for any infringement of intellectual property rights
or other laws which a user may commit in making use of materials made accessible through the
Resource Centre.
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Black and white photocopying is available by using self-service photocopying machine. The
charge is HK$0.5 and HK$0.6 per page of A4 and A3 size paper respectively. Payment can be
settled via Octopus only.
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22.

23.

24,

The Resource Centre is installed with Electronic Book Security System. No publications and
periodicals should be taken out from the Resource Centre.
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Users shall indemnify and compensate for any loss or damage of any of the properties of the
Resource Centre arising from a breach of this “Resource Centre User Guide”.
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For security reason, the counter staff, if required, reserves the right to request users to show
their belongings for inspection before leaving.
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This Resource Centre reserves the right and is entitled to change, alter, add, delete, suspend,
revise and update all information on this “Resource Centre User Guide” at any time at its
absolute discretion without giving any reasons and prior notice.
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